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• FEASIBiLm STUDY:TO ESTABLiSH A ■ - 
MUNICIPAL PUBLlCAtldNS COLLECTiON 

■ ■ ... ■ 

By T. Byrne, t.; Greenfields G. Meyer, D. A. Yarichisiri \. 
' Virgiriia Cbrrindriwealth University hibraries ^ 




Task forces or work groups established on^^j ^S toe basis to 

'-if : \ . 

accbmpl i sh-shbr^range planhi mi -ai>d--4 rap 1 er^^ . 
a vital force in organizations. The following report documents the 
operations of one work group aft the Jamejs BrancR' Cabell Library, 
Virginia 'Cdmnssihwea University charged with investigating the 
feasibility bf establishing a municipal publicatibns cbllectibn. 

The James Branch Cabell Library is. the library for the academic 
or west campus of Virginia Commonwealth University; a secdnd library, 
the Tompkins-McCaw Library^ serves the medical or east carnpus. 
Located in Richmond, Virginia th^ ,twb campuses are approximately a 
mile and a half apart and comnected by a shuttle- bus service operated 
by the University.- Both libraries are -administered by the Director • 

bf University Libraries, Gerard B. McCabe. Although, there are some 

^ __ _ _ \ __ 

informal reading rooms oh both campuses, the administrators of the 

Univefs.ity Libraries have successfully preventisd the development of 

i_ _ _ • _ . ' _ ■ _ _ . _ 

Separtmental or divisional libraries while prdvidinq reasonable levels 
bf service to. the thirteen sVheols- of the University and satisfying 
the demands made by rapidly developing programs, on both campuses. 

In January 1981 the heads of the Cbllectibn bevel bpment and the 
Reference Departmetits bf the James Branch Cabell Library^ were invited 
by the'^Assistaht Director for Development of the Center for Public 
Affairs to visit the Center and to discuss the growing number of 



publications-being stored at the Center, the two librarians 

reported on their Visit at the Library's Materials Seleetibri 

meeting^ one of the tibrary's standing -cormitttees. > The Director of 

University bibraries appointed a work group to investigate the 

feasibility; of establishing a municipal publication _coll€Ctidnr 

Following is a brief chrdndldgy df the feasibility study conduced " 

by the contributors of this report dianVng the first three -months 

of 1981: , ' \ 

Jan. 21 Materials Seleetiort i7feStipg: « work group .appointed ' 
by Director of University bibraries 



dan. 28 Initial meeting of work group 

Feb, 13 Chairpdrson of work groufD meets with d. Lantrip;and 
. Dr. P'. Rdggermann 



Feb. 18 Wdrk 4i;oujr^ets to devise strategy: chairperson; 



assigns areas of responsibility for report ^ 



Mar. 4 Work group reviews sections -of re^^ 

Mar. 18 Materials Selection meeting: work group presents 

• report; follwing discussidn Cdntnittee accepts'. • ^ 
report and passes it on to Library^ Admiriistratibri 

At the first meeting of the work group, the chairperson emphasized 

the heed fqr respondirig as quitkly.as possible'^'fo'the^^ from 

the Director of University Libraries. The meeting tbok place . ' 

iimiediately preceedihg the mi^-wiritej\cojifer*nee o the American Library 

•Association. Those members df the TOrkSgroup planning to attend the 

conference agreed to gather data^and to talk with colleagues. Alsd^ 

the grdup decided td conduct a field survey df Virginia libraries 

* - • ' * 

-and^a questibhairre was developed. Meanwhile,, the chairperson of the 
work group met with Jennifer Lantrip, Assistanf Director for the / 
Center for Public Affairs, and Dr. Peter Rdggermann df the Urbari 



the .Urban Studies arid'Plarinj-hg Deparffiierit to discuss faculty needs; 
The fbfl owing memorandum ahnouhcing the second meeting pf the work 
group pf^s^nts thf substance of the chajrpersbri's meeting with the 
faculty members,: 




H E M 5 R A N D U M 



TO: Municipal DdcUmehts- Iferfc Grbup ' j 

FRBH: Dan Yancht^i^^Special Collections Librarian 

DATEr February 16, 19^ ' " ' r-^ 

\ SUBJECT: Meetirts^^Z: 00 p.-nW^We<Jfles^y,-FebrH«ry 18 -^^ 



\ I am calling us together because bf a. irjeeting I had with 
Dr. Lantrip and one of her_ colleagues last FrTday. In that 
nieeting I found out the following: ^ ' / 

1. We cannot expect any immediate funding to establish 

a municipal documents collection; - ' - v 

2. A^collection of municipal documents jdoes not^axisf 
at the present time beyond personal office fiSles, so 
we are talking about building a ebllectibn and not 
taking over an -existaht one; ' ; — 

: . ■- ' ■ : ■ . -7 

3. While^there IS no_ col lection, Lantrip ^n^ her colleagues 
were prepared to put us on mailing; lists, which I 
passed on for the present; ~ ' 

_ __ _ ^ _ ' : : ' _ ■ ■ _ ■ 

4. Dr. Lantrip and_ her colleagues. were of the opihibn 
thaya muriTcipal dpcumehts cdl lection, should be a • 
reference rather than a. circulating. col lection; 

Way^in^ was an artificial one that need 

lot be met .by us. . * 

I shall elaborate on these brief cdftunerits in f)ur meeting. In. 
my opinion, it is impdrtant for us to move as quickly as possible oh 
what could prove _ to' be a pilot project enplin^^ the Library to take 
dver other collections that do exist in the l?ublic Administration 
Apartment and the Center for . Public Af Mhile I b^Tieve a . ' 

field survey is "still necessary, I shouJd like to see us%veldp 
the outline of an 'operational plan at the cdriclusidn df du^ 
meeting. 



DAY:kc 



After priorities were establjshed by the work group at its, 
second meeting the cHairper^ assigned responsibi Titles for pre- 
paring sections of the report. At their final gathering the members 
of the* work ^roup presented the sections of the ripdrt they prep'ared 
^ to the group. 7 Th the ensuing di seussi on particular attehtio^^ 
paid to such essentials as admirvistration, acquisitfon, classificaitioh 
and definition of the proposed collection. It was agreed that the 
chairperson would collect the revisedr'seetidris of the report arid 
prepare a cover raemoraridum transmittingV^t^^ Director * 

of UniversityJ_ibranes at the next regularly scheduled meeting of 
the Materials Selection Committee. Mr. HcCabe was unable to attend^ ^ 
the Materials Selection meeting where the report was evaluated, but 

' 4^ _ ____ ___■ ■ ^ ' ^J.__ 'J- _ ; ' 

he tr&nsmittetl his comments through one of^-^e members of the work 
grqup, who had met with him earlier in the day^ on- other libra'ry 
business, the only substantive ITteratiiDri to the repbrt was the 
delineatibn of the SMSA and thj^map illustrating - the SMSAJnserted . 
in the Collection Development s^tenient. It was suggested by Mr.^ - 
pcCabe that the .report be submitted to ERIC for the benefit- of 
colleagues at other Hbraries either edrisidering feasibility studies 
for new services or beginning a municipal publications collection. 



M.E H 6 R A N 0 U R 



/. 



TO!-- 



Jennifer Laritrip, Certter forrPoBlic Affairs 



Dr, Peter Roggemann, Urban Studies 



FR^M: 



Ban Van cfTi s tff^ Speci a 1 Col ] e c t i on s Depa rtnie nt 




V- 



.DATE: 



April 8, 1981 



SUBJECT: Municipal Publications gollectiorr 



_In respeQt to o^ur discussion Iregarding the establishment of & 
Runicipal Publications, Collection ^^a the Library* we have concluded 
a feasibility study which has been apprdyed by the Library 
Administration. Responsibility. for estaBlishirig a ebllection has 
been assigned to our Reference Department. I am sure that our Head 
Reference Librarian, Carol Parfce, or one of her staff will be in 
touch With you. J have included a copy of our study for your 
benefit. I hope that we will Be able to establish a collection 
which willjgove beneficial to -yoM and your cotleagues. 



E«c. 

\ ■ 

cc: Carol ParRe 



.• " J 



TO: Gerard B. HcCabe* Director of Oiiiversity tibraries 

fWmi Dan Yanchisii^^pecial Collectioi^ Librarian 
DATE: Iterch 16% 1981 " 



.9 



SO^J^eXr^ of Muhiclpal Publications Group 
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In cbmpllahce with your charge to investigate the feastbiitty of 
estabiishing a muntctpal publications collection, you will find attached ' 
th^ report of bur^work Rrbup: -Dan Yahchisih^ chairman; Tim Byrne; Louise 
/Greenfield; Gudn^M^er; with tletie Hanaaond representing CPD. 

As a result bf bur^ irivcstigatibhs directed toward the availability . 
of municipal publications in the Richmond area and the needs of faculty 
and atadenti for these documents^ we unanimously recotsnend the establishment 
of 41 smnlci{Nii publications cbllectibn at t^e Jaiies Branch Cabell Library. 
Although a ionicipal publications collection would have 'Quantitative limits 
(fbr instance, we foutic^ that the coiiectibh at the Ridimbhd PuSlic Library ' 
dating fxom 1972 consisted of approxiiately i»66d documents) » it would have - 
a definite liBpact on library services in terms of meeting the_ priorities 
and teaching programs of ah urban university such as VCU. ' ^ ' 

We viewed our work of data gatbering and preparation. xjf a pl«niftfisf* . - 

J - • ^- ' * \ V. 

proposal as the first stage in providing a new service. We(ipi3sS bur . . ' 

7 / - * ; 

report^ on to you for the' second stage of adiftinistrative review;. We feel 

that if ybu accept bur findings with or witHbut nibdificatibn theh^i^- bave ' ^ 

laid the groundwork for the third and final* stage of ^mpiemenlation. Indeed^ 

two of our members will continue tb gather data by /i-nterviewing faculty and^ 

by visiting bther libraries and biblibgrapliic agehcicss in thcs Richmond area. ^ 



^^^r report is presented in four scctidrisi three of recbmmenaattbnft 

an^ one fl^ld survey' results: 

_ i_ \ ' 

li Coiiection Adrainistratiotr — v 

2.- Collection Stateioeht 

. 3'. Technical Processing 

Qaestionnaires & Results of Library Visitations 



cc: Assistant Directors 
Dcpartmcift Heads 
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MimiCim PUBtlCATIONS COLLEQTIOII 



S ftettCW t: Cbt±ECTlbH ^ADHINiSTRATIOir : 

-L We recoapfend that; a nwn^^ _ 
In cotijunceibn with fhe present Virginia State Publications Cbllectibh and 
that it be administered by the librarian In charge of.tfiatcoiiectionT While 
realizing that we are overstepping the boundaries of our assigned tasL We 

_ ■ ■ ■ ■ - ; . 

deea it essential that a minicipal liublicatibhs collection berprbperly managed. 
Tferefore. we recbinghd that the University Libijary Adairiistxatibn consider 
releasing the Reference Departncht's Clerk E position for part-time iervica 
wi^ State and Municipal Publicationi. In keeping with ty^l^ of facu^ - 
and students, we recdmaehd tha^ the collection be maintaihed aa i noh-^lrc^attog 
reference xoiiect ion. . ^ . - ? 



_ . ' _ i [__ ^ ■ 

We bei|eve it: important ttec iSunlcipal publications repQrted to the 

Mjor data b^fe*. ;«e recbnmend that aerial (i.e., annUal repbrtsi budget 

dbcuments) anJrbther select Bunicipal dbciin^hts be recorded in the-'Ll^ary's 

data\base. We also urge 'that the library take up tlie mantle r^lnquished by 

the.RJ^habnd Public tibrary and report isuhicipal <ibcunents fbr the RichBond 

area t6\ Current 4I rban Docu a en Is It is bur uhderstahdih« that Cut 

^oc^gBeat Sv of f e^^^^a discount ta its contrtbatiivg libraries. 



^ \^ ... ■■■ . . » ' - . •> 

Every possible means shbaid be pursued to publicite the service iolloving 

implMentation. It was suggested that the Library might want tb sponsor a 

nini-workdiog bo nunicipal publicatibna for potential users. * The meters bf the V 

w»rk group expressed an Interest in' participating In'an iristructibnal program 

O ■ - * - \ ' 11 ■ : ■: : ' ■ , ■ 
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SECtlOH -I; — COLLECTION ^ABHBtlSI 



giMicttv (cant'dj : - ; ' 

on aiinlclpai publicatiotis. Aii intermittent iMttiorandura of selected new. 
icqtsiiiti^ni '^issued an a need^c6-*kii6ir basts to faculty and students migtit 
be a productive means of advetti^lng the service ot new acquisitions to the 
collectibh might be anhoimced through existing University pul^lcatlbhs slich 
as Research In Action and Its supplements, the tibrartan, charged vtth 
tesponslblilty ■ for the collection should prepare a Library pathfinder for * 
municipal -publication. * ^ 



: O LLECt T OS STATEMENT 



fet rpose ; ' v 

., ■■ - ' . • 

__•?.__."->:___ ^ . _____ _ _ _ _ _ 1 

A collectibn of Rlchxndnd* area municipal ddcumenta wuld support pteietit and 

iaticlpated university £eacfilng_^hd research to tHe Pfi^fii level & tHe School 

' - ■ . ' . 

of Social Wroitt the School of Public Affairs* particularly the depattoents 

of Ur5an and Regional Studies* Public Adoihistratibh and Political Science* 

' the School of Business* particuiarl|^ the Economics Department and ^he Department 

of Mass Comaunicatibiis. Hehcev it vbuld cbhtrtbute to VCU*8 goal of estab* 

• ^ . ■ 

,__i_:LL -^-L ^____. - J_ ^ ^__ __r 

tishtng the fmtversity "as a planning and resource center vhicht drawlhg 

.upon the unique tj^sOiirces of a majdr urban prea* is devoted to the ablutibh 

of problems orafrbi^^g Virginians cbmuhl^ies; to the identification of 

'emerging social needs*, and to tfte planning required for orderly future groi^tb . 

aiid devefbpment." 

■ t ' .. ' • 

^_^^_^^_ __ * 

Haj or emphasis will be oh the statistical* analytical or descriptive 
^treatme^t of subject matter* aithbu^ some interns of less analytical rigour > 

may be included depending on the subject area. In general* documents of ail 

_ J. :_ _ ' ' _ ■ ■ _ ^ ^ c_ _ • ■ '_ .J: _■ ■ 

economic* sbcialr dem^^aphic and financial nature ylii be given priority. 

Tyoeauof Materials ; ' j , 

Materials should be in|pubiished form and ^^in^ in some manner, this 
may include annual reports*, budgets* planning documents* etc. Hapsf^uch as- 
survey and zbning raps^will be cbllected selectively. Preliminary reports* 
memosr agenda of meetings* etc.* «rill be collected only by special request 
and diitarded promptly. - ^ 



SECTtat JIi CiPLtECtlON STATEME!rMCOtfT^ 



Geographical Cuiaelines : ^ * 

RichtSDnd city doctiaenta along with Chesterfield and Henricb^coutity 
documents will be collected in some depth. The docoaents of outlying cdtiities 
with the Richnond, Virginia, SMSA will be acquirea only by special request 
. depending on the agency (SeeJHap) . ^ - 



Pate of PQbiicatiens ; r'-.:.. . ; ^ 

Emphasis will' be on current materials^ except for major items^ such as 
budgets, annual reports, proceedings of the city council, etc., where aii' 
attempt at retrospective collection develbpSeht will bemde. Retention 
periods will vary, depending on the nature of the document. 



i / 



EKLC 



ttlCUHOID, VIRGINIA SHSA AREA COOB 67S0 ^ 
Richiond City 

Chariei City' Cotmty ^ 
l^es terf lild County ^ ~ 
Gopchllnd Cdiiity 
l^nover County . - 

Henrico Cotkity 

Sew Kent Cotmty 

_■_ ^ ■, 

Powhatan County ^ 




- , - ■ : / 
MUNICIPAL PUBLICATIONS eettEeTION 



SECTI0NMII4 



the technical processing of municipal docufflents sill Inciode the 
aequlsltlbiit ciasslf icatlon, processing and cataloging. 

The first step in acquiring, nmiicipal publications is "identification 

• - ■ ' _ ' ■ ) 

of those Bateriaii piSlished by city agencies, boards, cotaBissions, etc. 

This will 1^ done by the Municipal Publications Librarian throup direct contact 

with city agencies and publlfi, Irvfortaatlon officers. ^Materials wtifc a^sb be _ . 

identified through municipal newsletters * city and couHty newspapers, and 

individual patron requests. All aateriai will be sent d^ctly to the 

Municipal Publications Librariah. A process will be estabiisfied to include^ 

tKia departiaent on the p^fecatibn mailing lists of selected anaiicipal agencies. 

i . ' ■ ■■ ' ' •• • . - * 

Bach docuoent iSli he assiped i classification nuafl>er by the Mtmicipal 
Ilubiicittibns Librarian* The clasiification scheiae used irtii be based on the 
Superintendent of Dbcupe^s Classtf tcatibn System. This system coni^sta of 
alpha charactefi to d^i^nate the parent agency, a numeric for the subagency, 
a nuineric for the publication type* and a Gutter nuiAcr or a series ntmber 
to identify the individual publication. (See follbwing pages fbr description 
of system) . ^ 

Prbcessihg and Catalbgihg ; 

The processing that will take place in the Gbvernm^ 
will include' the check-in prbce^ures, property staiSping, itripping for security 
system, and labeling. 0*»ce these procedures are cbipleted, the publications 

o ^ ■ IB ■. 

ERIC 



S ECtlbN lit : TECHNICAL PROCESS ING ^CONT'D) : 



r 



uill be sent to the Central Processing Dlvlsibh ^or cataloging in accordance 
vith the statement regarding Blblipgraphic 3ervices in Section I of this 
report.. 



\ » 
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OPTidNS 



Option 1 /- Offibrt 2 



Msdei Neij^Tdxsrhcxxi News 



^HR 5,- . WJ 1. 



3: • - 3; 

6/2 



'4 



pa)iie Health j^mual J^pbrt 

* i- . . - 

HR 3. ; / ' • H I. 



978 ' - • - 978 



Hunan Ifesoorces / : . * tR 1 ' M l 

Public Vfelfare . * -HK 2 . W 1 



Mental Health 6 Mental Retardation IIR M • • m 1 

HR 5' . ' 'DEV 1 



Shcyld ail a^K^l change its nime^ as thi_D^t. of ffedel ffeighbortico^ changed 
to ^pt, of Se^lbpnerit^ Rx^i^r^T^ in jL97Ut^gptibft 1 requires hb ctenge wl^^ 
as Option 2 do^. to K!V-5* Opt ion. 2 thus' splits tfie ^tSlications From 
the saiife agency. .. / . ^' \ ' ' - 
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Option 1 



eity eouncfi Q- 

Clty Manager *^ ; . ^ 

.School ^ard _ : ■ . 

Trustees Retlraient ^stem 8S 

. Public tibra^. Board ^ 

City Attorney • • A? 

City Cleric ' . et 

City Auditor ' W 

. City As ses sor . \ AS 

Bedevelopoent & Housing Authority 

( Various Conaissisn^ . ' „ 

:,Adifflini8tratl<>n „ _ * ABM 1. 

Cbnamiity PMiliti^s • — -^^^ 

General:: Services - 3. 
Finance ^ . * 

^rsonnel . ' 5^ 

D^8 Processing ' ' . A5M 

5peratibn8 ' OP 1, 

Putiic 'Safety , . . OP 2. 

Reereatijin and Payks ' ^ . OP 3. 

Public Utilities OP 

Public Works _ : OP 5^ 
Planning and CoBBuaity £teveiO]^nt ^ ^» 

iuman Resources - HR 1. 

Public feifare H§ 2. 

Public Health . - - SI 3i 
Hental^ealth S »htal Retardation ^ 

Developmeut Programs HR 5. 



PRINCIPLES OF THE^TEW 

Tfie ba$ls of the classlflcatlon Is ffie 9 
authdr-5he vaHdus departments, bureaus, and agencies being considered """lO"^^"" ^rou^'r^^ 
SS^S^atS strSture of tfie »o"owed. that Is. subordinate bureaus 

ihd divisions are grouped with the parent ocganizalion, 

' Author Sylnboli >^ ' . 

Eaeh execuUve department and agency^ the Judiciary. Conjrcss. and other m^or bidejJM^^^ 
cstabSSitWe asslgwd a place In the scheme. 

SfiSSd to eSh. as "A'^ tor Agriculture Department. "Ju" tor JjfJcIprf . ««d T^S'^ Nat.««l 
zScicSlliundatlon. tfie designation usually being based on the name of the organization. (See attached 
Table 1 forsymbcrts currently In use.) < 

" ■ ■ . ' _ . • e . • - J . • ■ ■ 

■ . ' . ' ^ . . ' ' . '. -. ■ ' ' ' , 

6($wdinati Gflleii , ' x 

To set oil the subordinate bureaus and offic^^ are added to the symtwls with fi^« "1" 

being used fer the parent organization and the secretary> or aSnSilstratbr's offiee,B^lnnlnai?ilh^ 
tioure "2" the numbers are applied tiLnumwIcalorder Jo the subordinate bureaus and onlces. f»v- 
\ m been arranged alphabetlcally when M system Iras established, and new subowinale bowus^ 
offices hatafig been given the next highest number. A period fallows the combination of letters and num. 
|»r8«pr«S*ntlng the bureau 0? office. Fo* • 

^ Aarlciulture Department (including Secretary's 

Otlics) / i^'^ 
Forest Service Ala. . \ 

bitormdtlpn Office ^ A 21. 

Itoral Electrification Admlnistratlori A 68. 

Series DoslgnitkMis 

The second breakdown in the scheme is for the various scries of publications issued by a particular . 
bureau or office. A number Is assigned Id each series and this number is followed by a colon. 

■ In the beginning the following numbers were assigned for the types of publicatibris cdmmori to most 
Government offices: 

UAnnua[ reports . . .4-^ i i 

2: General publications (unnumbered publications of a misccnancous nature) 

3: Bulletins ' , ^ 
4: Circulars 

' In selling up classes for new agencies or bureaus. thcS; numbers^erc reserved fc^:|!^^sc types^c^ ' 
pLbncSns.^ types common lo rrlosl offices cvolvea and Ihelollowing additional numbers 

were set aside In the classes of hew agoncics for parlicular lypos of series: 

\ S: taws (admihislercd by the agency and published by it) 

' 6: RcfluUtions, rules. «ind ihuliuctioiis f 

* ■ \ 

ho • ' 
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7: Releases < . ' • ' 

'B: HahdboqkSi manuats, guid^^^ , * ;/ * 

Any additlonai Wies i^ued office arojivcn the next highest iwribcr In order of Issusrice— 
that Is. asiw c^ce begins (Hjbllcatjon oj a series the next highest riumber not already jassigrfed to a 
sertcs is assigned to the new ^series of the partico^^^^^ \ 



Related S^Iot 

, New series whlchare c]osc|y related to already existing scries are riot lled^ritQ the existing seriei 
, so as to fnd sjde by side on the shclf^Origirially rid prbvisiori was made for this except in the case Of sep- 
arates from piAHcatiqris iri a series. Tie-lri Is provided tjy use of the ^hilling. maj;R after tlS^nUft^ 
assigned to the fexisting scrjes. followed by a digit for each fcldled scries starting wjtfi **Z'\ CThe -1 - Is 
not generally used In this conriecticri sirice the existing scries Is the fir^t.J Separates are cfistingtHshed. 
, by USB of a lower case letter bcgiririirig with "a" rather lhari by hun^bers. , . * ^ ^ . 



A theoretli^j example of these "tie-iri" classes is as follows: 

4: Circulars . _ 
/ 4/a: Separates from Circulars {riu 

4/&: Separates from Gtrculars (uririumbcrcd) 
: ' ^ ^/2: AdriiinistraUve Circulars ' - , ' . 

4/3: Technical CircUfars 



c 



ClMt Slem * ^ • , : , - , 

Thus by cbmbinlhg the desigriatibni^ aittRns iml ihosejsr |he series pubti^ed^^t^ a#ors;^ 
we obtain the class, stmts Ibr ihe virio^^^es of publfcatibM lisued by the UMtod Siatts Govetpnent 
Forexarnpli: _ ' . - ' 

ftl^ " Agriculteniyearbo* _j _ 
A13«lL Shrttial1)e^>ftbf Chief of Fb^^ 
A 57.3S: Soil Survey Reports 



Book Numb•rt^ ^ / ■ 

The individual book riumber follows the colon. Fdr niifttbered serUfs . 
tion gels simply the riumbdr of the bb<Jk- For cxample/Pcpartmenv _ 
1 .35:381 . For revisibriibf numbered jjubljcatiohs, the shilling jiiark and additiorial figures beginning with / 
^ are addedfas: A 1.35:381/2. A 1,35:381/^^^^ ^ ^ '^i ? 

• ^ the case of annua/s. the iisUhree digits of the year are used for the boqk^^^^ Annuirt 
Report of Secretary bl Agriculturei A-l .1 :954. For reports or publications covering more than one ye». i , 
combJriatlai bJJhe dates is usedr e:g.. Annual Register of the VS. Mat^l Academy. 1954-1955 li O- 
208.107:954.55. , / ^ - r - _ " 

... ■ ' w ■ ■ " :'. ' ', 'I . -'• -v C 
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suBiectw&d of the title, usmg \2-C9"re Cg ter t|^^^^^^^^ . ^ sx,biect-^ord mm Cutter 

ter-ms the tarth's- Almdsphere. NAS,^^^^^ }.JalrerncnB of R^dialioo froraf !o w Fields of Bodies FJ?: 
desilnation being 8 \ ^ -.^^^^ ^ S^^^!^^^ in the same series class 

intSpe^^s up to 1 3.4 KSIomel^s per Second .ss^^^^ .9 ^ individuaUted by adcbng : 

i^ss^^y^iStPS" • 

. S,assi^iy9b.bRnu.be^t^Jnhu.b^ 
^"SrHl S*"«Uons actuiiiy MiSi'ea bj tho ^^^^^^ 

.r^iKrent Export B#clin. No. 732 G |2^1'f^73| . ^j;. ^ " ^ 
Markcting^lriJormation Caidc. Vol. 1 7. No. 1 . C 41 .5 1 .1 7/1 

fao^^periOdicaisand^^^ 
V , UniiedStaies Savings Bonds issued and fecmcd: January 3f. 1954. T 63:7:954/1 
- ■ • • ^ SPEeiAU TRfeAf giNT ©FP.UBLICAtS OF eERtAlN^AUTHORS 

agt^ntacs. ThMC consist ol cia-5S^^ 

.. • 11)SomcWic5"'iWucd6ythelntcrsta^ „„dcr 

■:. fhcCovUrncnl floras compiclclyindepcndcntagenc.es _ 
(3) CdngrfS? and its working committees _ ^. narticiDates 



to tt^^ Prcsidcnl 
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SECT ton IV: Q^StlOlQIAISiS AND KEStlttS OF LIBRARY ViSitAnONS 
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WNisEiw* RBLicsrioN cotiirripN (^&i&msm 



1. Do >i3U fave a Municipal Publications ebllecticn? . 



2, What is focus, of 



3i Bo you have a written collection policy? 



ti. I!r:w. do;.yOa-ia«itify city documents (neS^slettenM reports, studies* 



publication 



5. Hob do yoa acquire these 



6. How are th^ cataloged and classified? 



7. V5y «as this 



icatiori 



8* eWyou identic arqr distinct advantages of usinp. this syst«t? 



9, ■ Can you identify a:^ distinct disadvantaj^es^of usinp, this system? 
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10. If ycU J«:« to begih ODll^ today vxxild you using the same 



Hi If not • what vx^old you consider and 



12*/ VJho can \^ the cblleetiOT? 



13. HoK is the iraterial accessed? 



What is ytsup circulaticSi policy? 



15* How.curt«tt is< ^ 6^ 1 ' collect ion? 



16* * Hew are cldei* piMicatiohs liahdled?. 



17. Bow are your ggterials a>3'servaces publicized? 



18. Do you r^)ort to any inducing service^ such as Gurnait Urban pocwnents? 
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RicHiOTd Riblic Library 



ttm Ridrand Riblic Ubrapy attejrpts to collect all aratual reports, departmentaa 
biijgetSf city ortlinar^ / 

2i IS yoa have a witteii cbllectic*i policy? 

. Thcx^'^ is no w*itt^ . 

3, HslNr do fad identify city dociJient« (nawlettcrs j reports, studies, publication ^ 
cati^to^i etCf^? Hw do you aequire^*^ > 



Ihe Idchiaid Riblic Litmy is established on mailing lists & variois detJ d r*tJii en ts 
of ^ city go\«tmgst. These' jfepartaent mitinely ^and the litaraxv their 
p^^^iqnSi^ Th^^^iwi^^ fir^^.'^ newsletter asl Id^iiiDrd 

no^x^fos are helpftil sorces for identifying city ixd>lieatiora. Thegr also 

find patrai s^M^uests usehtl* 

'_ ■ - ( J ■_ ' -_ ■ ■_ _ _■ . . . • 

«ii How are -as^ preerased (eatal<*edi cOassifieJ, unit cost figured)? 

fave no forrol systra for rataloging classifirmft the pffiHeat^hs. 
' I^wsrians u« a shelf list is arranged Soadly by, agency-, md t3«n 
alph^etie^y ly title of dxxanent. 

S. W» can collection? 

&e m ^restrictions on can use the collection. Public s^Kwl st^mts* 
yeu stodattSi and «inSmity groups ^ and local businesses are ttm vast consistent 

.... (no* j^o^. ■ -' ; . ,^ 

How is -bfs nsterial accessed? 

fh«« is hb: puKHc asa^s to t he wjnicipai dociments. • liht^riBis'woi* »dtii the 
shelf list Jn answ e rin g patron request , fil materials are kept in a closed stack 
an^utgenent. • 

7. IJhat is yw cii^eulati^ . \ 

* s o : , . ■ ; 

"ihe iiaterials do not cinailate. . 
U. Mow asrent'is your cbilectidh? . . 

Ihe ooliecticn began in 1972 and continues to the p^sorti ; ' 
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Vaa are older pft&lications handled? 

HI wft'ter^s^affe ihja« el^d stae^aitaij^iei . Sane nateroalsi^ such 
as early Idchnond city budgets were orieinally included in tfie circulating i 
i collection arsa^have ret been renswed. » 

ler are materlids publicized? : - - 

Ths I^dsnond ^Kic t^r^y does not publidtze i city p^licaticiis rolled 
Ihey believe howevOT ttet n^^r . people are aware that the maiji city libnay is 
. the usual depository for city fwblications. 



X 



Virglnii Beich Himiclpil Keferenct Libriry 



Vhit It the focos of youT^ collection? 



1 : to provide library icrvi^^^ 

lacludai any infbriitioa dened relevant to the city a^iniitratioa regardliil 
of ioarci. 96Z of the work is related to city agencies. As, of nov little 
work has been done with quasl-agencles (charity) but it is increasing. 

Do ybti have a vrltteii collectibir policy? 

See enclosed. 

Hdv do yoii identify cit^ dbciitghts? (newspapers^ liev^letterii catalogs, etc^ 

the idst inportant sources for the identification of city doctttents are 
personal contacts » newspapers ^nevsletters-particuiarly ■aterlals froa the 
International City ManageMht Infotatidn Services Reference Llbrary--Corrent 
Urban Dbctoents^ V^ohthly Catalog. ^ _ ' 

A city ordinance requiring automatic deposit of all city dbcuaents is in the 
works. -y." 

How do you acquire these: publicatlbhs? * ^ 

>l08t of tha «re acquied free of charge through c^7<agencles. Outside consultant ^s 
refkirts are borrowed frqa depa copied and kept^on flcroflchi. Ah 

exchange progra^ with titles whose dbcuaehts are of special interest to Virginia 
Beach ii also in existence. / 

How are thiy processed (cataiogedi classified. Unit costs figured)? * 



* they are cataloged by subject only, the lis ts^f subject headings published by 
HUD and the Institute for Urban "^and itegionai Affairs at Washington University 
111 St. Louis are used. Processing is tdotte centrally. . ^ 

Who can- use the collection? - \ 

Anyone can iise the collection » but only city .employees can check otit materials. 
Katerialsate also loaned to other branches of the clly library where^they say 
be used. See enclosed. ' , ^ 

What is your circulation poricy? 

Depending cm the type of matepf^^*the circulation period is up to 3 weeks^ 
See enclosed. 

How is the iaterial accessed? 

Most of the nateriais arc included in the systemwide COM catalog. 



Hov current Is your collection? 

Eviryt&lng fiii beea^pt since 1^72. Virginia Beacli iRxnictpil docwenti 
housed in tiie librsr; totsi sboar. 90 cis of rc-v in hardcopy plus an un-. 
specified nuaber on f idle. 

Bov are older jltib^cati6u 

^e iij>rary is prepared to functiM'as an archive and plans to keep all 

are iaterlali publicised? 

Meaos are sent out to departscnts about sev atqulsitlons. 

Bdv are your services publicised? . • 

-B^ a librarian's attendance at departaeiitai aeetlngs.^ 
•By the cultivation of personal relationships that lead to incriiied use 
over tiae# 

•By MK eil^ees being givra toittrs of tite f actltttes as part of ^eir 
orientation package. 

•By publication of a brochure and a coluin In the eq>lc^ee nevsletter* 



1 : _/i Ul^rity Vlaititioh ]_ _._. _ 

Ciserai Xillonil libriry .r Filrfii Cdwity Public Ubrary 



i; JHlMit 1^^ of jbur L c<U.lftCtlo^ » . — • 

HSicipil f^licitton Coliictipn li hwied la tba Vlrlitiia c 
Koea of th« Gaatral Xagionii tlbraty'. The aatffKli iri^tagritid 

'* Into a larger collactlon of Virglnli State Publicatfou aad Virginia < 
Idstory. The focus of the. collection is historic^ MitticipBi doc- 

i- uaents are i of course j acquired for current use, but there is caphasli ' — 
placed on those aaterials expected to have special historical valued 



2. Do you have a written coilection policy? 

- There is no written collection policy 4 



3. 



How do you identify city rfocowents (newsletters^ repoftss itudies. pub- 
lication catalogs, etc.)? 



4. How do ybtt acquire these pt&lieations? , . 

-^UMtion arrangeie&ts have baen establishid with bot^ cit^ iad ' 
cowty Public Infgitetion O ffic ee. These offices acquira pubtica- 
clons from individual dapartaenta and fonmrd cbea Erectly to the 

. approprUte, library staff aertberB. . 

- A ceflftrai acquisitions staff ii^ responsible for ordering ill p^li- 
• cations. ♦ 

- Central Xagioul librsriaai can r^^ (hat Baterials found in mf 
braoc^llbrary be reaovfd froa that branch and a^itd to tha Gantral 
library's pcraBisent collection. 1^ aaterials are aequirad this way 

<^ and aissing ■Bterials can' be replaced. ^ 

- Other jourcei of indentlficationi* 

- R«^papers, espccialiy local county publlcatibni 

- Hewsletters, issued by^ various city departaents 

- Patron requests - 



5* How are they processed (cataloged, cliisified, unit cost figured)? 

* nchhtcal Services Division prodtsses all library Mterials; 
Hunicipal documents like all other iteas, receive a Dewey Dtciaal nw^ar, 
Very broad subject headings are assigned. w • 



ERIC 



6a Vlio casi UM the col3:ectlon? 

Rocm if open to tlic 
fically resldenti of Filrfix County. 



general public and serres speel^ 




2^0 



ii Bov ti tlH Httriii lecciiMir ^ ; 

' ■ - " ' . ■" '. ' ■ ■ /S?' - ' . ' ' ■ ■ } 

'_ fSi riirfix eem^tibriry mfiitm fni t^ceatril CQKatiloi vitb 

aeetM by Si^jeet, Tltie ud Nrae. ^ i . 



i. HB«t your circoiattoB poiicjf _ 

. :}r S« WrginU too¥ pEiqr for ill fptirilii . 

Bill policy Is MlntilBtd to preierve the continuity of the eblllction.' 

tiT Bow eurrint is yoilr coiiectlbn? > 
*i6. ,H6* are older pubHcat^ : i 

• l«fc«uii of the historical nature and- focus of the collection all 

^ "docuacnts are kej)ti> The noat current muhiclpal ^ftibiicatiohs arc dti* 
played ^separat^ly -for about 4 weeks, then integrated into the collection. 



,11; Are iateriaia: publicized? ' . - - 

12. Are; your iervictt pubiictied? : . , - . 

- - .J-ibt'ty staff «e«berfl^ aitaltt that publicity is their Sijor Weakaesi. 
.They have iioti up until now,A publlelted their services of f cached oot to 
the coaMmity^ , - ' «w v-v 

tccchtly^a Lagislitivi Infowation ^i£e (US) w dcstncd to 
jr«¥ In patrons f row cowmmity organitationSp lartU^ 
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